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GR1025-27a.ACC.RECORD.FIN-Hotel TPID and HOT Report
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Finance
Department
Tourism Public Improvement District (TPID)
Please fill this form out online and print it using the Print button provided.
Mail [or fax] the form to the location listed at the end of the form.
and
Hotel Occupancy Tax Report
REPORT MUST BE FILED EVEN IF NO TAX IS DUE
Mail payments  to: 
City of San Antonio
Department of Finance
Revenue Collections Division
P.O.Box 839975
San Antonio, TX 78283-3975
Phone/FAX:
Email:
Telephone: 210-207-8667
FAX:  210-207-8676
HotelMonthlyReport@sanantonio.gov
REPORTING PERIOD
REPORT DATE
RECEIPTS:
1 - Total Room Receipts:
2 - Exempt Receipts:
3 - Net Hotel Receipts:                                                       ( #1 - #2 )
TPID FEES:
4 - TPID Assessment:                                                    ( 1.25% X #3 )
5 - TPID Late Payment Penalty:                                     ( 5% X #4 )
6 - TPID Late Payment Interest:                               ( 0.833% X #4 )
7 - Total TPID Assessment Fee:                                 ( #4 + #5 + #6 )
HOTEL
OCCUPANCY
TAX:
Bexar County
8 - Total Taxable Receipts:                                               ( #3 + #4 )
9 - Hotel Occupancy Tax (City):                                     ( 9% X #8 )
10 - HOT Late Payment Penalty (City):                         ( 5% X #9 )
11 - HOT Late Payment Interest (City):                   ( 0.833% X #9 )
12 - Total  City:                                                            ( #9 + #10 + #11 )
Bexar County
13 - Hotel Occupancy Tax (County):                         ( 1.75% X #8  )
14 - HOT Late Payment Penalty (County):                 ( 5% X #13 )
15 - HOT Late Payment Interest (County):           ( 0.833% X #13 )
16 - Total County:                                                    ( #13 + #14 + #15 )
17 - Total Combined City/County HOT:                    ( #12 + #16 )
TOTALS:
18 - Total Due to  City (TPID + City/County HOT):                        ( #7 + #17)
Make payment payable to:  City of San Antonio
Penalty and interest are applied
the first day of the second month
following the Reporting Period.
 
SEE THE INSTRUCTIONS 
FORM FOR MORE DETAILED INFORMATION
DULY AUTHORIZED AGENT (Print Name)
TITLE
SIGNATURE
DATE
Affidavit and Signature
I declare under penalties prescribed in San Antonio City Code, Chapter 31, Article IV, Sec.70, that the information contained in this document is true and correct to the best of my knowledge.  I understand that all information is subject to audit by the City of San Antonio.  All documentation supporting the revenues reported and exemptions claimed shall be retained for not less than four (4) years.
Note:  Unsigned reports will be considered incomplete and will be returned to the reporting hotel or parties.  Penalties on
             incomplete reports will be applied if completed forms and payments are not submitted prior to the first day of the
             second month following the Reporting Period. 
Submission Instructions
Instructions:
1.  Complete this form entirely;
2.  Print the completed form;
3.  Sign the form in the designated location;
4.  Mail the completed, signed form, along with your payment,
                                                               OR
4a. FAX signed form, and call to make payment arrangements,
                                                               OR
4b. Scan the completed, signed form and email it as an 
       attachment, and call to make payment arrangements
Mailing Address:
City of San Antonio
Department of Finance
Revenue Collections Division
P.O. Box 839975
San Antonio, TX 78283-3975
Phone/FAX :
Telephone:  210-207-8667
FAX:  210-207-8676
Email:       HotelMonthlyReport@sanantonio.gov
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